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Step: 01
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Il Current Page B All Guides

& Qsearch (62}

YQUICKFILTERS: My Guides Published Guides

All Guides ) CSVUpload

° csvupload

Open a category and click the

Q add icon
-~ | @

]

No Guide created yet!

Click on @ icon to create a Guide

yGuide by EdCast | Privacy | Terms | Cookies B

my@uide

Page 02




Step: 02

my@uide 5t @

i Current P 3
YQu LTER

O

@

Add Sub Category
Automation
On ing Guide

No Guide created

oo oI T, Impc
Click on @ icon to creats :
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Step: 03
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i Current Page E

& Upload a new file & Choose from library

| -

Give a name to the guide and
click "Submit"

¢ ©
=1 Em
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Step: 04

After adding a guide, open it
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YQUICKFILTERS: MyGuides  Published Guides

o csvu
@ User

After addi ide, i
er adding a guide, open it

pload
Creati

tion
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Now we need to add the necessary steps which complete the process of adding a user

Go to the Automation section and select the "Enable default data entry" checkbox

Go to the Automation section and
select the "Enable default data
() Enable default data entry entry" checkbox

Now we need to add the
necessary steps which complete

the process of adding a user
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Select the CSV radio button

Select the CSV radio button
®
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Note that the column name entered here should match the column name of the csv file which we will export later

Enter column name

Note that the column name entered here
should match the column name of the
csv file which we will export later

Enter column name
.
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Save the step.
Similarly, add all the required steps

© Onchange of value (for select field)
© Onclick anywhere on the page
@ Onclickin a page, pause this guide
© Ontyping text (for text boxes)
© Afer [4 v] seconds

Enter "First name"

my@uice

@) Enable default data entry
© Custom input
® csv

[ Firstame

[ Requires human interaction
) Requires screen capture

| e

FEY

By SRy

(Useful if host app is taking long to Save the step.

Similarly, add all the required
N | ..

Select any sensitive mwma‘-'

-
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Step: 09

¢  User Creation

® w @O @

When you are done with the
MyGuide MyShow MyTest TeachMe

guide, click the four dots

¢

5. Enter "Email_id"

Enter "Email_id"
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Step: 10

& UserCreation
® oo
MyGuide MyShow

1. Click on "Users™

(& Edit

e e

TeachMe DoitFork_ S EXPOTt

Click "Export to CSV"

& Unlock | e

@ Publish

(O copy

5) History

Click on "Users"
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2. Click "Add User”

Click "Add User"

| e ]

AT | A—
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The file has been downloaded, click to open it

The file has been downloaded,
click to open it

& User Creation Lol
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Step: 12

User Creation

How do you want to open this file?

Excel (desktop)
E Google Chrome

Internet Explorer

Microsoft Excel
| n Notepad Open the file with Notepad
@

E Picasa Photo Viewer

VLC media player
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Step: 13

Windows (CRLF) Ln 1, Col 32
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Step: 14

User Creation - Notepad

File Edit Format View Help

New N imail_id
Open.. Ctr+0

Save css | Click "Save As"
e —
Page Setup... @

Print... Ctrl+P

Exit

Windows (CRLF) Ln 1, Col 32
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Step: 15

7 save As

4 & > ThisPC » Downloads
Organize v New folder

I This PC

J 3D Objects

[ Desktop

5| Documents

- Downloads

D Music

&I Pictures

B videos

i Local Disk (C)
s New Volume (E:)

Add .csv after the file name and
select "All Files" as the file type

File nam ‘IUserCreatmn

Save as type: | Text Documents (*&xt)
Text Documents (*&xt) e

Hide Folders
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Step: 16

3 save s

2 & » ThisPC > Downloads

Organize »  New folder

~
@ This PC

§ 3D Objects

[ Desktop

%) Documents

4 Downloads User Creation

D Music

&=| Pictures

[ Videos

i Local Disk (C) Click "Save" and your file will be
= New Volume (E) saved as a dot csv file which can
be opened in Excel

File name: | User Creation.csv

Save as type: [All Fles @

A Hide Folders Encoding: | ANSI Cancel
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Step: 17

Automation will run and all the users in the sheet will be added

@
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FILE HOME  INSERT  PAGELAYOUT  FORMULAS  DATA  REVIEW  VIEW
- =
i gm Calibri i A S=E ®  EWepte Genera
o T
Paste - . - - = |gE== - -
S ot | B oL WSS | QA = &=3= [E Merge & Center $
Clipboard ) Font ] Alignment )
09 i X v |
A B c | Open the newly saved file and fill
1| First Name LastName  Email ID | the columns with as many user
A A 1 details as you want to add and
B e = again save it
4|1C A 1
5|0 A 1
6
7

| Automation will run and all the

L e 1 L

users in the sheet will be added

For e.g. here we have four users so
the automation will run four times

@
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Step: 18
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< User Creation

® o Fa) S Click "DoltForMe"

MyGuide MyShow TeachMe | DoitForMe e

4. Enter "Last name"

Enter "Last name"

my@uide

5. Enter "Email_id"

Enter "Email_id"

mv.jm
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Step: 19

Click on "Choose File" Upload CSV.
No file chesen

£ N e
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Step: 20

Upload Csv
Choose File | User Creation. CSV

EN =3

Click "OK"

@

As soon as you click OK,
automation will start running

L
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Step: 21

Automation will start running and it will take the values from the entries of the csv sheet a

@ Home > Organization > User > Add

L4
Enter "First name"

myeuide

New user

First Name
A
Last Nam
Lastname
Automation will start running and
Emailid Sl
it will take the values from the
eg: you@domain.com entries of the csv sheet and stop

after adding all the users

@
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Thank You!
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