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Step: 01

Login with MyGuide credentials!

mY'U| Login with MyGuide credentials! i) e
@ Home > Dashboard

Dashboard

1 2 0

Organization Applications Domains

Conurial ht @ 2020 - MyGuide by EdCast Need any help, please mail us at support@edcast.com
https://admin.guideme.io/applications/application_list/36
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Step: 02

Click on "Organization"

mY’Ulde DOWNLOAD @ Alshwarya

@ Home > Dashboard

Dashboard

i p 0

Organization Applications Domains

Click on "Organization™

@

Conuriaht @ 3030 - MyGuide by EdCast Need any help, please mail us at suppert@edcast.com
hittps:/fadmin.guideme.io/applications/application_list/36
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Step: 03

my@uide

DOWNLOAD @ Aishwarya
-

@ Home > Organization > Role

Role

Search ) Add Role

Click on "Users"

ERIPTION CREATION DATE MODIFICATION DATE ACTION
CSM CSM 23 January 2020 23 January 2020 W
Manager Manager 22 January 2020 22 January 2020 &
Role 1 Access to all app 30 November 2018 30 November 2018 & 1

Showing 1-10 &« »

Copyright © 2020 - MyGuide by EdCast Need any help, please mail us at support@edcast.com
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Step: 04

Select the user whom you want to assign the role

DOWNLOAD @ Aishwarya
-

Home

@ Home > Organization > Users

Users

Pear

Dedicated Org for Aishwarya

Select the user whom you want to
assign the role

@

Searct ,U\ Add User (D. Import User

PROFILE FIRST NAME LAST NAME EMAIL ID USER KEY STATUS GUIDE ROLE ORGANIZATION ROLE REGISTERED ON
g Aishwary Karanjka aishwaryak+pearp@edcast.com E8F9B38C-D1D6-437C-BEA46-DCO913A363A0 Ad Creator v ‘ Unassign v 16 Jan 2020
a Karanjk aishwaryak+pear@edcast.com 8A7DF077-3DB4-4F19-8992-9F 78969C36B6 Administ v Select v 06 Jan 2020
g Karanijk aish+pear@edcast.com 8F114047-DDEA-4C97-86D7-B02F21EC80DE Administ ¥ Select ¥ 12 Aug 2019

Showing 1-30f 3 « - »
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Step: 05

DOWNLOAD 8 Aishwarya

@ Home > Organization > Users

Users

Pear

Dedicated Org for Aishwarya

Search 2 add user 2, import User

PROFILE  FIRST NAME LAST NAME EMAIL ID

USER KEY STATUS GUIDE ROLE .
Click on the drop down to see
[ ] Aishwarya Karanjkar aishwaryak+pearp@edcast.com E8FoB38C-D1D6-497C-BE46-DCO13A362A0 different role options
@
[ ] Aishwarye aishwaryak+pean@edcast.com BA7DFO77-3DB4-4F19-8992-9F78969C36B6 Administ v
=N
aish+pear@edcast.com B8F114047-DDEA-4C9T-86D7-B02F21ECBODE Administ » Select v
P
—

12 Aug 2019

Showing 1-3.0f 3

«.»
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Step: 06

myeuide

Pear

Dedicated Org for Aishwarya

Search

PROFILE ~ FIRSTNAME  LAST NAME EMAIL ID USER KEY
[&] Aishwarya Karanjkar aishwaryak+pearp@edcast.com E8FIB38C-D1D6-497C-BE46-DCOIL3A363A0
& Aishwarya Karanjkar aishwaryak+pear@edcast.com BATDFO77-3DB4-4F19-8992-9F 78969C36B6
r 3
[ arya Karanjkar aish+pear@edcast.com 8F114047-DDEA-4C97-86D7-B02F21EC80DE
=
Showing1-30f 3

Copyright © 2020 - MyGuide by EdCast

DOWNLOAD _l. Aishwarya

Choose any Guide Role option '

from here

Active

Active

ROLE REGISTERED ON

Creator ¥ | Unassign ¥ ‘ 16 Jan 2020
Admiinistrator

Creator select v 06 Jan 2020

Administi » Select v 12 Aug 2019
‘|

Need any help, please mail us at support@edcast.com
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Step: 07

Change User Role

Are you sure you want to change the Role of this user?

Click on "Ok" if you are sure to
Cancel “ change the User Role

@
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Step: 08

Success!

User Role has been changed successfully.

The User Role has been
changed successfully! Click on
"Ok"

@
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Thank You!
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