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Step: 01
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Step: 02

Enter your credentials, check the captcha and click "Login"
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Step: 03

Enter the OTP that has been sent to your registered email id and
click on "Verify Account"
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Step: 04

1) Click on "Task List" tab
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Step: 05

1) Click on "Add Task"
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Step: 06

1) Provide a title for the Task List
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Step: 07

1) Select an application where you want to assign the task list
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Step: 08

1) Click on "Add Task"
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Step: 09

Admins can set the visibility rules for the task lists so users can
see them only on the configured URLs.

1) Click this eye icon to set the visibility rules for this Task List
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Step: 10

These URLs can be configured in a similar manner as we do in the
creator extension. 

Add the rules and then click "Save"

Page 11



Step: 11

1) If you want to update the name or change the application, click this edit button
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Step: 12

1) Click here to manage content and add guides inside the Task List
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Step: 13

Administrators manage the adding and removing of guides, and
they can add folders to put guides in task lists from this section. 

Only published guides that belong to published folders appear here.

1) Click on "Manage Guides"
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Step: 14

Or, you can add a folder, and then add guides to it 
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Step: 15

Add a name for the folder and click the save button
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Step: 16

You can add more folders as per requirement

1) Click here to manage and add guides
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Step: 17

Only published guides that belong to published folders appear
here.

1) Select the respective checkbox for the guides you want to add to the Task list
2) Search the name of a particular guide from here
3) Click on "Save", once done
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Step: 18

1) Once you have added the guides, click this downward arrow
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Step: 19

You can see all the guides you have selected here.

1) Click "Task List" over here to go back to the home page of task lists
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Step: 20

1) From the status section select "Publish"
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Step: 21

Now the task list is published, and it will be available on the
Player extension of users.
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Step: 22

1) To check the progress of the users, click this icon below the Leaderboard section
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Step: 23

From here, Admins can see the list of users and their progress.
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Step: 24

1) If you want to delete this Task list, click here
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