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Step: 01

Aishwarya Karanjkar
Owner
MyGuide Support

Sa Account

Click the Insights portal button onrl"

the MyGuide panel; it will redirect
you to MyGuide Insights and
automatically log you in

{83 My Preferences @

[ More

Available on o o e
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Step: 02

If you login via this link, you have to enter your admin
credentials, select captcha and then log into the insights portal.

my@uide

Insights Login
Email Id

Password
If you login via this link, you have to
enter your admin credentials, select ‘
; P captcha and then log into the
Remember Forgot Password? S7
insights portal.

N @

I'm not a robot
reCAPTCHA
Prvaoy - Tarm \-

support@edcast.com
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Step: 03

Go to "Export"

my@uide m®s= Analytics Org Parag Test € it Application |G| Google | P PparagOwner v

v edeast
create %= EventSource(1) w B 24 Aug 2020 to 19 Feb 2021 W

DLW EID

Guides

) Tooltip - —— ]

Searches

Q

Go to "Export"

Show Entries

» Export

2 Surve'
= survey

{z} Automation Insights

Keyword No. of Searches Avg. Result Returned Clicks
create =) b 0
inlin 2 2 0
branchin 2 1 0
survey 2 2 1
trans 2 1 0
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Step: 04

Select date range from here

Export Excel

| Select date range from here
Select Date Range ‘ 8 24 Aug 2020 to 19 Feb 2021 W |

‘ © GuideMe | ‘ @ showMe ‘ ‘ B TestMe ‘

Don't have a Excel viewer?

& Download OR & View Online
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Step: 05

You can uncheck the ones whose data you don't want

Export Excel

Select Date Range M 24 Aug 2020 to 19 Feb 2021 W

) | 5 > You can uncheck the ones whose
'O Gudeve B | © ShowMe | ‘ B TestMe ‘ data you don't want
I I |

@

Don't have a Excel viewer?

& Download OR & View Online
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Step: 06

Click on "Download"

This action will download an excel file to your local system

Export Excel

Select Date Range 8 24 Aug 2020 to 19 Feb 2021 w

‘ O GuideMe | ‘ @ showMe ‘ ‘ B TestMe ‘

Don't have a Excel viewer?

& Download & View Online

Click on "Download"

This action will download an excel file
to your local system

@
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Step: 07

If you don't have MS Excel on your PC, click on "View Online"

Export Excel

Select Date Range 9 24 Aug 2020 to 19 Feb 2021 W

‘ © GuideMe | ‘ @ If you don't have MS Excel on your

PC, click on "View Online"”
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Thank you
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