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Step: 01
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Filters My Guides Published Guides
il Guides Defauvlt Folder
(1 ‘Q Default Folder [+]
Click on "+" icon, next to the
— Sub folder in which you want to
Ca) Sub folder 01 . import guides
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Step: 02

<+ Folder

2 Tooltip Guide
Click on "Import"
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Step: 03

@ open

4 & > ThisPC > Downloads

Organize > New folder
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Select files to import and click
“Open”
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File name: 1568100432-6210(1)

Cancel
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Step: 04

@

Click on "Navigation Menu icon"

@

Q
I

Al Guides

& (O Search + Folder

Filters ( My Guides

es ) Default Folder
9
t h Default Folder ° s
-
& Subfolder 01 o =
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Step: 05

X
. Role: Owner
- Organization: Pear
5% Manage Account 2

& Change Pa

Go to "Task Status"

@

Sl User Preferences

{83 Settings
ull Insights 2

Ee Logo

Available on
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Step: 06

Here you can check the status of
the guides you've imported.
Also, you can view the status of
the past imports

Status i
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Step: 07

Guide Imported successfully!

Guide uploaded successfully Go to Task Status to check import status.
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Step: 08

& [ Q Searct + Folder

Filters My Guides { Pub d Guides

Click on four dots, next to the
1 sub folder from which you want
to export guides

@
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'] Sub folder 01
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How to sign in to Gmail account

How to add or remove inbox categories & tabs in
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Step: 09

C) oom o=

All Guides

& [ Q Sear + Folder

Filters { My Guides

Sub folder 0

]

Sub folder 01

Demo

) demot

How to sign in to Gmail account

How to add or remove inbox categories & labs in
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Step: 10

@

Q
Hl

& ( Q, Search + Folder

Filters ( My Guide

efaull Folder ) Sub folder 01

= ) Sub feider 01

Select guides which you would
like to export

@
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Step: 11

C) ol

All Guides
& [ Q Search + Folder

Filters My Guides Published Guides

Siib folder 01

-] _
B3 ) subfoider 01

You can click on dropdown
arrow and select the guides
according to their publish status
or you can select all or deselect
all
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Step: 12

Q
I

@

< (Q + Folde

Filters My G 3

Click on "Open in new window"
. icon to confirm the export
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Step: 13
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Guide will be available for export soon. To check
the status go to "Task Status' under user menu

Click "Ok" for now
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Step: 14

C

Click on "Navigation Menu icon"

@

Navigation menu

All Guides

& (Q s + Folder
Fiiters My Guide biis hex o
e: etaul e Sub folaer 01
9
f Sub folder 01 0
Dema
Test
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Step: 15

. Role: Owner
-

W
Organization: Pea)

Sl Manage Account

& Change Password
Go to "Task Status”

[x] Task Status
@

&% User Preferences

€8} Settings

uﬂ nsights

Available on

& Joy o
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Step: 16
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Step: 17

Google offered in- &=l

Download is in process. Open
Avout  when it's done

¢
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Thank You!
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