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Step: 01

Visit admin.guideme.io and enter your credentials

mV@Uide Visit admin.guideme.io and enter
your credentials

Please note that only a Super Admin
can add an organization

@

™

I'm not a robot

Login with MyGuide

& Don't have an account?

y help, please mail us at support@edcast.com
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Step: 02

Select the checkbox

myQuide DOWNLOAD ~

Select the checkbox
D I'm not a robot

@

Login with MyGuide

& Don't have an account? Sign up now

Copyright © 2018 - MyGuide by EdCast Need any help. please mail us at support@edcast.com
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Step: 03

Click "Login with MyGuide"

my@uide DOWNLOAD ~

\/ I'm not a robot

Click "Login with MyGuide"

@

Login with MyGuide

& Don't have an account?

Copyright © 2018 - MyGuide by EdCast Need any help, please mail us at support@edcast.com
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Click on "Organizations"

= e

Organizations

Click on "Organizations"
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Step: 05

my@uide

DOWNLOAD .fi\ MyGuide

@ Home > Organization > All Organizations

Organizations

;: Organizations

S?é Add Organization

| Click on "Add Organization"

@
- - o e -
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Step: 06

DOWNLOAD ( 1 MyGuide

@ Home > Organization > Create Organization
New Organization

Organization Name: *

Description: *
Enter the organization's name

@
Cowe e

by EdCas leed any hel lease mail us at support@edcast.com

my@uide

Page 07 by edcast



Step: 07

DOWNLOAD '1. MyGuide

@ Home > Organization > Create Organization
New Organization

Organization Name: *

Description: *

"
Enter description

Copyright © 2019 - MyGuide by EdCast leed any help, please mail us at support@edcast.com
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Step: 08

DOWNLOAD @» MyGuide

@ Home > Organization > Create Organization
New Organization

Organization Name: *

Organization Name

Description: *

Click on "Create"

@

Copyrighi 9 - MyGuide by EdCast Need any help, please mail us at support@edcast.com
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Step: 09

my'uide

DOWNLOAD @ MyGuide

@ Home > Organization > All Organizations

% Organizations Organizations
Enter minimum 2 character
Creation Date - 18 July 2019 Organization has been created.

A confirmation email will be
[ v vered Jf pcie | received by the CSM - .
@

o —— —i  S— - - -
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Step: 10

Click your recently created organization

DOWNLOAD i. MyGuide

my@uide

Click your recently created
] organization
inJ Hom @ Home > Organization > All Organizations e

Organizations

a
A4 Organizations

8 Add Organization

TEST

Creation Date - 18 July 2019

[ verted Jf scme
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Step: 11

my@uide

DOWNLOAD ‘i' MyGuide

@ Home > Organization > Test

Organization Details

Test

Test

Total Applications: 1

Total Users: 0
Total Roles: 1
Total Domains: 0

Click "Edit"

Modification Date: 18 July 2012

Creation Date: 18 July 2019

MyGuide by EdCast Need any help, please mail us at support@edcast.com
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Step: 12

Enter the details accordingly and save

my@uide

DOWNLOAD 1\ MyGuide

@ Home > Organization : Test > Edit

Organization Edit

Organization Name* Ilest

Description™ Test

o Enterthe details accordingly and
save

@

Organization Image

Dual Authentication ~ @ Enable O
GuideRole O ® Disable

First Slide (1280 x 720)*
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Thank You!
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