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Step: 01

Enter your credentials and check the captcha

my@uc

Admin Portal Login E N . ﬁ

Email ID -
©

Password Enter your credentials and check the ’ ]/

captcha

And then log into the MyGuide admin
portal

Remember Forgot Password? e

™
I'm not a robot
TECAPTCHA

my@uide
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Step: 02

my'UIde = I Pear &, Download v Alshwarya v
» @dcost

B Dashboard

‘. Dashboard

Manage Roles @ ORGANIZATION

Click on the "Organization" tab

@

2 2
APPLICATIONS USERS

&

ght MyGuide by Ed( N any help, please mail us at support@edcast com
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Step: 03

You can change the name of the Organization from here

my@uide = [ Pear g

&, Download v Aishwarya v
vfedcast
Dashboard
. Edit Organization
Applications Organization Name
9 You can change the name of the
Pear | ' Organization from here
Manage Roles @
Description
Dedicated Org for Aishwarya
egmen
Domains
API Connector
Organization type:  (s) Paid Trial
Themes
Dual Authentication:
Activity a
Upload Organization Thumbnail Image
User Provisioning (Recommended size 500X500 px) Supported file: JPG, PNG
- _
Copyright © 2020 - MyGuide by EdCast Need any help, please mail us at support@edcast.com
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Step: 04

Edit the description from here

my@uide

v edcast

B Pear

[E Dashboard

& > Edit Organization

APIs &

Applications Organization Name
Manage Roles He‘p b
Description

Dedicated Org for Aishwarya
grT

Domains

API Connector

Organization type:  (») Paid Trial
Themes

Dual Authentication:
Activity a

Upload Organization Thumbnail Image

User Provisioning (Recommended size 500X500 px) Supported file: JPG, PNG

- _
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&, Download v Aishwarya v

Edit the description from here

@

Need any help, please mail us at support@edcast.com
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Step: 05

You can enable or disable the duel authentication from here

myQUIde e - Pear o, Download Alshwarya v

v edcast

Dashboard

# > Edit Organization

Applications Organization Name
Manage Roles Do
Description

Dedicated Org for Aishwarya

API Connector You can enable or disable the duel authentication
from here
Organization type:  (s) Paic
Themes When you enable the dual authentication, you

receive an OTP every time someone from this

Dual Authentication: [( T M organization logs into MyGuide extension or admin
ivi S Pl
Actlvity portal

It is advis
more s

@

- _

Copyright ® 2020 - MyGuide by EdCast Need any help, please mail us at support@edcast.com

Upload Organization Thumbn
User Provisioning (Recommended size 500X500 px) Supg

ed to enable to make the login process
e

Page 06 mY©U|de

by edcast



Step: 06

You can update the thumbnail image of your org from here

myQUIde — - Pear 4, Download Aishwarya v
vfedcast
Dashboard Organization type:  (») Paid Trial

Dual Authentication: (i)

Applications Upload Organization Thumbnail Image

(Recommended size 500X500 pxy Supported file: JPG, PNG

1age Roles

API Connector Choose Image
Themes
Activity You can update the thumbnail image
of your org from here
User Provisioning e

Task List

Copyright © 2020 - MyGuide by EdCast Need any help, please mail us at support@edcast.com
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Step: 07

Click on "Choose Image" and select an image from your system

myQuide = [ Pear

vradcast

B Dashboard Upload Organization Thumbnail Image

(Recommended size 500X500 px) Supported file: JPG, PNG

Click on "Choose Image" and select
an image from your system

” the recommended size is 500X500 px
and the supported file type is JPG and

PNG

@

Upload First Slide Image

API Connector

(Recommended size 500X500 px) Supported file: JPG, PNG
Themes
[_rentanentans
Activity AL

User Pro T f u

Choose Imaae }

Copyright © 2020 - MyGuide by EdCast
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Need any help, please mail us at support@edcast com
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Step: 08

You can update the first and last slides of MyGuide videos from
this section

l']"ly@'--"'de1 = I Pear 4, Download v Aishwarya v
by @dcast
Dashboard Upload First Slide Image

(F mmended size 500X500 px) Supported file: JPG, PNG

APIs & Services

Applications

[ rundaneniats ]
L\ e
Manage Roles 1 f 1

, Users

Segments Choose Image ‘

You can update the first and last
Domains slides of MyGuide videos from this
section
First Slide Text
Also, you can provide the text for both
Welcome the slides. This setting will reflect in the

org settings in MyGuide extension.

API Connector

Themes e
Upload Last Slide Image
Activity (Recommended size 500X500 px) Supported file: JPG, PNG
User Provisioning
Task List
e Thank You!
Copyright ©® 2020 - MyGuide by EdCast Need any help, please mail us at support@edcast.com
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Step: 09

Enter a Copyright Text here

mYOUIde e - Pear 4, Download Alshwarya v

v edecast
Dashboard
Thank You!

Applications

nage Roles Choose Image

Last Slide Text
Thank you
Enter a Copyright Text here
Domains
It is intended to exercise the org
Copyright Text owner's right to make the guides
API Connector - ]| created from this organization the
Copyright Text |y exclusive property of this org.
» This field in mandatory.
Themes This is mandatory*

@

User Provisioning

Task List

Copyright © 2020 - MyGuide by EdCast Need any help, please mail us at support@edcast.com
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Step: 10

Click on "Update"

my@uide

vfedcast

Dashboard

. APls & Servit

Applications
Manage Roles
Users

Segments
Domains

API Connector
Themes

Activity

User Provisioning

Task List

Page 11

B Pear

Last Slide Text

Thank you

Copyright Text

©MyGuide by EdCast

Copyright ¢

2020 - MyGuide by EdCast

4, Download v Aishwarya v
Thank You!
Choose Image
g g Click on "Update”
Need any help, please mail us at support@edcast.com
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