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1) Click the Insights portal button on the MyGuide panel; it will redirect you to MyGuide
Insights and automatically log you in
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If you login via this link, you have to enter your admin
credentials, select captcha and then log into the insights portal.
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Click on "Manage"
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1) Click on add icon
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Enter title for survey
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Marking the checkbox makes this survey available across all applications inside the account. It
is mandatory for Exit Survey.
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Enter labels here

To create a label, type at least 4 characters and hit enter
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As soon as a label is added and we hover over it, a color palette
appears from which we can select a color for our label
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Click on "Select Type"
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Select a question type from the six options
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Enter Your Question
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1) You will get options for every type of survey you select, or you can add a custom question
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1) You can add up to 10 questions on each page
2) You can add a new question by clicking on "Add Page," or you can add a new question on
the previous page itself
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Click on "Confirm"
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You can add or delete more surveys from here
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1) Click on redirection icon
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You can copy the survey link from here and share with anyone 
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When you share the survey link, it will open on a new webpage

These survey links are very easy to share with the public.
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1) If you want the link to expire after sometime, then select "Custom" from this dropdown
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Select a date from here
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Click on "Close"
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This survey is available in the creator extension, just like the usual
way.
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Thank you
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