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Step: 01

Welcome

onelogin Administration @ Aish

Frequents Company: Everything v Browse App Store

Harvard Business Review

Welcome
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Step: 02

Hover over "Users"

onelogin Users Hover over "Users" ion Activity Security Settings Developers

Administration
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Step: 03

Click on "Users"

onelogin Users Applications Devices Authentication Activity Security Settings Developers

Click on "Users”

@

Users

Roles

Groups

Directories

Mappings

Custom User Fields

Provisioning

Self Registration

Administration
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Step: 04

Click on "New User"

onelogin Users Applicatio Devices ication Activity Security Settings Developers
Click on "New User"
Users 9
Q Show filters
Aish Karanjkar Default

Last logged in 27 minutes ago
@ aishwaryak+onelogin@edcast.com account owner
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Step: 05

Enter First name

onelogin Users Applications Devices Activity Security Settings Developers

Users /

a» NewUser

Cancel

| User Info

Active
First name * Email
| | Enter First name
Username Phone number Manager
-
Company Department Title
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Step: 06

Enter "Last name"

onelogin Users Applications Devices Activity Security Settings Developers

Users /

a» NewUser

Cancel

| User Info

Active
First name * Last name *
‘ Enter "Last name"
Username Phone number Manager
-
Company Department Title

my@uide

Page 07




Step: 07

On the User Info page, verify that the user is activated.
Enter any other personal information you want to include

. ! Cancel

On the User Info page, verify that the
. user is activated.
Enter any other personal information

- you want to include
Email or Username

Enter atleast Ema

Active e

[/

First name * Last name * Email
Rick Sanchez

Username Phone number Manager

Company Department Title
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Step: 08

Click on "Save User"

onelogin Users Applications Devices Activity Security Settings Developers
Users / Click on "Save User"” r 1
. Save User
a» NewUser ® | )
| User Info

Active
First name * Last name * Email
Rick Sanchez
Username Phone number Manager
-
Company Department Title
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Step: 09

The User Info tab changes and the Authentication, Applications,
and Activity tabs become available

Activity Security Settings Developers

onelogin Users Applications DEWLEN Authentication

Users /
More Actions ~

& Rick Sanchez
| User Info

The User Info tab changes and the
Authentication Authentication, Applications,
and Activity tabs become available

Applications e
Activity Active
First name * Last name * Email
Rick Sanchez
Username Phone number Manager
picklerick -
Company Department Title
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Step: 10

Hover over "More Actions" and you can see a list of various
operations

onelogin Users Applications DEWLEN Authentication Activity Security Settings Developers

i Hover over "More Actions" and you
. Users /

. can see a list of various operations
a» Rick Sanchez

@

Assume User

| User Info Change Password

Authentication . Force Logout
Applications - Send Invitation

Show User Details

Activity Active
() Reapply Mappings
Delete
First name * Last name * Email
. Unlicense
Rick Sanchez
Download PKI cert
Username Phone number Manager
Create New User
picklerick
Create New Sub User
Company Department Title
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Thank You!
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