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Step: 01

Welcomel!
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Welcome!

In this Guide, we will learn how to add
a personal Task in Domo

@
Be the data hero your company needs with Domo

= ":‘J‘:ﬂ VIDEQ DEMO (4 MIN)
:‘ﬂ Getting started with Domo

Start simple:
Visualize your spreadsheet

Uploading a spreadsheet is an easy way to begin creating
visualizations, dashboards or scheduled reports. Refresh the
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data by uploading a new version anytime. = 2 < gﬁ%ﬁ&
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Step: 02

Click on App launcher
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Click on App launcher

@
Be the data hero your company needs with Domo

- "';LI"L‘- - VIDEO DEMO (4 MIN
?‘ﬁ Getting started with Domo

Start simple:
Visualize your spreadsheet

Uploading a spreadsheet is an easy way to begin creating 33018 362 ‘m
visualizations, dashboards or scheduled reports. Refresh the
data by uploading a new version anytime.
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Step: 03

Select "Projects and Tasks"

Getting Started Business in a Box Overview  Favorites  Alerts EdCast Analytics Shared
Select "Projects and Tasks" ‘
® |
Be the data hero your company rieeus wit g

.,'.'! ! VIDEQ DEMO (4 MIN
ﬂ Getting started with Domo

Start simple:
Visualize your spreadsheet

49,846 82,402 .

Uploading a spreadsheet is an easy way to begin creating
visualizations, dashboards or scheduled reports. Refresh the
data by uploading a new version anytime.
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Step: 04

Click on "Add task"

Getting Started Business in a Box Overview  Favorites  Alerts EdCast Analytics Shared

Projects and Tasks a

Unleash the power of your organization

Click on "Add task"”

Your tasks 9
Your personal tasks 0 Open 0 Closed
Tasks that you have assigned 0 Open 0 Closed

Your projects ADD PROJECT

No available projects

All company projects

CEO Dashboard 0 Open 0 Closed

PMO 0 Open 0 Closed
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Enter "Task name"

This task is:
@ apersonal task
part of a project

| Enter "Task name”

@

Description

* Owner

Ashvini Rawal

* Indicates required field CANCEL
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Select "Due date"

This task is:
@ apersonal task
part of a project

* Task Due date (optionaly

Example Task b 13, 2020 m|

Select "Due date”

@

Description

* Owner

Ashvini Rawal

e | [
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Add a description if you want

This task is:
@ apersonal task
part of a project

* Task Due date (optional)

Example Task Feb 17, 2020

Description

Add a description

Add a description if you want

@

* Owner

Ashvini Rawal

e | [
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Edit "Tags"

This task is:
@ apersonal task
part of a project

* Task Due date (optional)

Example Task Feb 17, 2020

Description

Add a d

* Owner

Ashvini Rawal i Edit "Tags"

@

e | [
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Click on "Save"

This task is:
@ apersonal task
part of a project

* Task

Example Task

Description

Add a d

* Owner

Ashvini Rawal

Due date (optional)

Feb 17,2020

Tags

Report X

CANCEL

Click on "Save™
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Step: 10

Task has been added!

ed
Task has been added!

@
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Projects and Tasks Q

Unleash the power of your organization

ADD TASK

Your tasks

‘ © Your personal tasks 10Open 0 Closed

Tasks that you have assigned 0 Open 0 Closed

Your projects ADD PROJECT

No available projects

All company projects

CEO Dashboard 0 Open 0 Closed

PMO 0 Open 0 Closed
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Thank You!

myguide.org

my@uide


https://myguide.org

