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Step: 01

Welcome!

In this guide, we will learn to create Goals
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Step: 02

Click the trophy icon
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Step: 03

Click on "Set a Goal"
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Step: 04

Enter a Goal name
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Step: 05

Click on "OK"
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Step: 06

Choose owner(s) from here
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Step: 07

Again, click "OK"
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Step: 08

Select "Who has access to this Goal?"
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Step: 09

Provide an End Date and Description
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Step: 10

Click on "OK"
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Step: 11

Your goal has been created!
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Thank You!
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