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Step: 01

Welcome!

@61 Accounts

Welcome!
Profile
Profile
Personal Information e
Mobile Number
Full Name Nick Name
@ Security
@ Multi-Factor Authentication Gl Country
I'd prefer not to say == India
£ Settings
Language Time zone
English (+5:30) India Standard Time ( Asia/Kolkata )

58 Groups

My Email Addresses

View and manage all of the email addresses associated with your account

o 35 minutes ago * Primary Email Address

AN EL R
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Step: 02

Click on "Groups"

@ex:) Accounts

@ Profile Profile

= Personal Information

bile Numbers

Full Name Nick Name
@ Security
© Multi-Factor Authentication Gender Country
I'd prefer not to say == India
£ Settings
Language Time zone
®© Sessions English (+5:30) India Standard Time ( Asia/Kolkata )

Click on "Groups"

@

22 Groups

My Email Addresses

View and manage all of the email addresses associated with your account

@

. A Addeas
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Step: 03

Click on "Create New Group"

@ex:) Accounts

® Profile

@ Security

© Multi-Factor Authentication

L Settings

@®© Sessions

. Create a group to communicate with other members in your organization.
=2 Groups
Click on "Create New Group"

@

Create New Group

my@uide
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Step: 04

Enter "Group Name"

Create Group

Group Name

| Enter "Group Name"

@

Description (Optional)

Initial Members

my@uide
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Step: 05

Add a description if you want

Create Group

Group Name

Demo one

Description (Optional)

Add a description if you want

@

Initial Members
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Step: 06

Enter the email addresses of your members using comma after
each email address

Create Group

Group Name

Demo one

Description (Optional)

Initial Members

Enter the email addresses of your
members using comma after each
email address

@
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Step: 07

Upload Group icon

Create Group

Upload Group icon

¢

Group Name

Demo one

Description (Optional)

Initial Members
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Step: 08

Click on "Create"

Create Group

Group Name

Demo one

Description (Optional)

Initial Members

Click on "Create"

@
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Step: 09

Group is created!

X1 Accounts

® Profile GrOUpS ° Group created

@ Security

[+

© Multi-Factor Authentication

£ Settings Create New Group Demo one

1 Members

Create

@ Sessions

Group is created!
== Groups e
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Thank You!
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