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Step: 01

Welcome!

In this Guide, we will learn how to Create a Group in your new Zoho account online
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Step: 02

Click on "Groups"
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Step: 03

Click on "Create New Group"
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Step: 04

Enter "Group Name"
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Step: 05

Add a description if you want
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Step: 06

Enter the email addresses of your members using comma after
each email address
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Step: 07

Upload Group icon 
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Step: 08

Click on "Create"
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Step: 09

Group is created!
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Thank You!
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