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Step: 01

Open your Tableau site

& Q Search @ & @

Home

A Home
@ Explore

Welcome to your Tableau site
$% Favourites

Harmess the power of your data. Unleash the potential of your people.
<0 Recents
Q Recommendations Cissts oviool |

Manage Projects | Manage Users | Download Tableau Desk RSB AU EL EETEIIC

@

Users

B

2» Groups

F5 Schedules Favourites and Recents

[89 Jobs Click the star icon ¥y to add a favourite.
Tasks

EL Site Status Recommendations

Settings
{@} e Check back to see new recommendations generated for you.
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Step: 02

Click on "Create Workbook"

& Q_ Search @ & @

+
++
s

Home

Home

]
&) Explore

Welcome to your Tableau site

Harness the power of your data. Unleash the potential of your people.

‘,i\j avourites
O

Y Recents
Click on "Create Workbook"
Q Recommendations Sty Wnkhoak
Manage Projects | Manage Users leau Prep Builder
{g% Users
&8 Groups
Favourites and Recents

Iﬁ Schedules
[59 Jobs Click the star icon ¥y to add a favourite.
Tasks
5 Site Status Recommendations
@ Settings

Check back to see new recommendations generated for you.
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Step: 03

Select an existing datasource, or create a new one

New Workbook X

File Data Worksheet Dashboard Analysis Map Format Help aishwarya karanjkar v

W GG Connect to Data X B oo

o BB Create a new data source from scratch or choose an existing data source to start from. Learn more.

On This Site Files Connectors Dashboard Starters

£ Search for data

(0] Type Name + Workbooks Live/Last Extract Connects To Project Owner

B8 Superstore Datasource 0 Live Sample - Superstore.xls ~ Samples  aishwarya karanjkar

Select an existing datasource, or
create a new one

@

Sheet1 [ B UG

Page 04

my@uide




Step: 04

Click on "Connect"

New Workbook X
File Data Worksheet Dashboard Analysis Map Format Help aishwarya karanjkar v
e i = ShowMe
< BN Connect to Data X
Data Analytics

Create a new data source from scratch or choose an existing data source to start from. Learn more.

On This Site Files Connectors Dashboard Starters

£ Search for data

(0] Type Name + Workbooks Live/Last Extract Connects To Project Owner

B8 Superstore Datasource 0 Live Sample - Superstore.xls  Samples  aishwarya karanjkar

Click on "Connect"
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Step: 05

New workbook has been created

New Workbook

File Data Worksheet Dashboard Analysis Map Format Help

< = & & [y T | 4 0O~ - | @ = Show Me
Data Analytics < || A Pages i Columns.
[ Superstore Datasource o
~ Filters
Dimensions PO 4 bheeJ[ 1

> @ Customer gaarks

> B Order (@ Automatic b New workbook has been created
> & Location

Drag and drop the fields in the columns

i Colour  Size Text and rows to create the chart

Al Profit (bin)

ave Region 0 @

Detail Tooltip

Measures

#  Discount

4 Profit

#  Profit Ratio

) Drop field here

#  Quantity

# Sales

Latitude (generated)

Sets
@ Top Custemers by Profit

Parameters
#  Profit Bin Size
4#  Top Customers

B Data Source Sheetl [ B UG
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Step: 06

Click "File"

New Workbook b'4
File Data Worksheet Dashboard Analysis Map Format Help aishwarya karanjkar v
= 4~ A g - ) = ShowMe
Click "File" X = ° E
jii Columns
e = Rows
A Filters
Dimensions P - Sheet 1
> B Customer aarane
> 8 Order [T Automatic v
» & Location =
5 Product i &
>
= i Colour Size Text

i Profit (bin)
Abc  Region o2 =

Detail Toolti
Measures i

#  Discount

#  Profit
#  Profit Ratio
. Drop field here
#  Quantity
# Sales
Latitude (generated)
Sets

@ Top Customers by Profit

Parameters
#  Profit Bin Size

4#  Top Customers

B Data Source sheet1 [ B U}

my@uide

Page 07




Step: 07

Click on "Save As"

X

New Workbook

File Data Worksheet Dashboard Analysis Map Format Help aishwarya karanjkar v

i Click on "Save As" g- Y O gm- | P = Show Me
5
= Rows
Close Alt+Q ~ Filters
Dimensions P - Sheet 1
> B  Customer - Marks
> @ Order [X] Automatic v
» & Location =
2 pradict : &)
> 0
" i Colour Size Text
i Profit (bin)
Abc  Region Ll =
Measures Detail Tooltip
#  Discount
#  Profit
#  Profit Ratio
. Drop field here
#  Quantity
# Sales

Latitude (generated)

Sets
@  Top Customers by Profit

Parameters
#  Profit Bin Size

4#  Top Customers

B Data Source Sheet1 [ B U
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Step: 08

Enter a name for the workbook

New Workbook

File Data Worksheet Dashboard

Analysis Map Format Help

£ Al e 5 =T R
Data Analytics < || ~ Pages i Columns
3 Superstore Datasource =
B8 sup = Rows Save Workbook
~ Filters
S .
o ——— B - Sheet 1 Name:
> B Customer - Marks |
> B Order T] Automatic v Project:
> & Location = 5 v @ myGuide (site root)
5 T
> & Product AT Size Text = default
ih.  Profit (bin) = Samples
Abc  Region oo =
Detail Toolt
Measures el Ly
Discount
Profit
Profit Ratio
Quantity
Sales
Latitude (generated)
Sets Show sheets as tabs
@  Top Customers by Profit Embed password for data source
Cancel
Parameters
Profit Bin Size
Top Customers
B Data Source Sheet1 | [} | B U}
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Enter a name for the workbook
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\field here

X
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Step: 09

Select a project from the available ones

New Workbook x

File Data Worksheet Dashboard Analysis Map Format Help aishwarya karanjkar v

& SR - ¥y g 4 g - Show Me
Data Analytics < || ~ Pages i Columns
3 Superstore Datasource =
B8 sup = Rows Save Workbook X
~ Filters
S .
Dimensions P o~ Sheet 1 Name.
> B Customer G MG.1
> B Order T] Automatic v Project:
> & Location = 5 v @ myGuide (site root)
5 T
> & Product AT Size Text = default
. Profit (bin) B> Samples
Abc  Region oo =
Detail  Tooltip Select a project from the
Measures i
available ones
Discount
Profit @
Profit Ratio
; e
Quantity
Sales
Latitude (generated)
Sets Show sheets as tabs
@  Top Customers by Profit Embed password for data source
Parameters
Profit Bin Size
Top Customers
B Data Source Sheet1 | [} | B U}
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Step: 10

Click on "Save'

New Workbook x

File Data Worksheet Dashboard Analysis Map Format Help aishwarya karanjkar v

&« = & g b3 Y O | gml- | P = ShowMe
Data Analytics < || A Pages i Columns
3 Superstore Datasource =
B8 sup = Rows Save Workbook X
~ Filters
S .
o ——— B - Sheet 1 Name:
> B Customer G MG.1
> B Order T] Automatic v Project:
> & Location = = myGuide (site root)
£ T
> & Product AT Size Text = default
ih.  Profit (bin) = Samples
Abc  Region oo =
e Detail Tooltip
Discount
Profit
Profit Ratio
~ ifield here
Quantity
Sales
Latitude (generated)
Sets Show sheets as tabs
@  Top Customers by Profit Embed password for data source
Click on "Save"
Cancel
Parameters @
Profit Bin Size
Top Customers
B Data Source Sheet1 | [} | B U}
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Thank You!
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