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Step: 02

Click on the

E Click on the menu icon

. ¢

c' Shortcuts

ol Business Analytics

g«; Managing My Area

& Account Manager

EI Sales Orders

@ Customer Invoicing

& Field Service and Repair
Purchase Requests and Orders
Goods and Services Receipts
Supplier Invoicing

& Supplier Base

& Product Portfolio

a, Project Management

v

&

Personnel Administration
3 Payables

(§ Receivables

Tax Management
Liquidity Management
Payment Management
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menu icon

My Launchpad
.. Inbox  Service and Support
All Open Items Open Alerts Open Tasks Open Open
Notifications Clarifications

4 0 0 4 0

Service and Support

ing Jtarted Ql Submit an Idea
‘ |
I | P

Consult Welcome E-
Community Book

SAP App Center

Application mark

Mobile App for iOS

Scan code to download from App Store
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Mobile App for Android

Scan code to download from Google Play
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Step: 03

Click on "Supplier Invoicing"

= *Business My Launchpad Q O @

A Home Work: Inbox  Service and Support

c' Shortcuts

'I]I Siyess Auvics All Open Items Open Alerts Open Tasks Open Open

g«; Managing My Area Notifications Clarifications

& Account Manager

EI Sales Orders 4 O 0 4 O

@ Customer Invoicing

& Field Service and Repair Service and Support
57 Purchase Requests and Orders
M Jtaned

-"Ia | ‘ Submit an Idea Consult Welcome E- SAP App Center Mobile App for iOS Mobile App for Android
Goods and Services Receipts

_ . o Community Book Application mark.
Click on "Supplier Invoicing"

Scan code to download from App Store Scan code to download from Google Play
[$]  Supplier Invoicing
2, Supplier Base

2 {9 = —
&b Product Portfolio | i {2 oy [

a, Project Management

,i_z:’ Personnel Administration
3 Payables

(§ Receivables

Tax Management

& Liquidity Management

Eg Payment Management

= Renoral | adaar
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Step: 04

Click on "New Invoice Without Purchase Order"

= *Business My Launchpad Q O @

Home Work: Inbox  Service and Support

Shortcuts

Business Anatytics All Open Items Open Alerts Open Tasks Open Open

Managing My Area Notifications Clarifications

= Account Manager
Sales Orders 4 O o 4 O
Customer Invoicing

Field Service and Repair Service and Support

Purchase Requests and Orders
Submit an Idea Consult Welcome E- SAP App Center Mobile App for iOS Mobile App for Android

Goods and Services Receipts Community | Book |l Application mark. Scan code to download from App Store Scan code to download from Google Play

Y Supplier Invoicing z1  Common Tasks Click on "New Invoice Without
Purchase Order"

=

Supplier Base Work New Invoice Without Purchase Order

Product Portfolio Documents to Be Processed New Credit Memo Without Purchase Order e

[ I Y R— Tasks New Customs Duty Invoice

e Invoice Enti New Down P: t R t
Personnel Administration A it il

Invoices and Credit Memos New Scanned Invoice
Payables

Evaluated Receipt Settlements New Scanned Credit Memo
Receivables

Recurring Invoices New ERS Invoice

P e B X BT &

Tax Management

Recurring Invoices New Invoice Template

G |

Liquidity Management

Runs Set Tax Classification

Payment Management
Reports Business Communication Monitoring

= Renoral | adaar

Find Q |
© M > &

List.
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Step: 05

please select "Supplier" from the menu, if supplier is not there
click new and enter a new supplier
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please select "Supplier” from the
menu, if supplier is not there click
new and enter a new supplier

L4

General Information

External Document ID: () *

Invoice Date: (7) *

Receipt Date: * 03/13/2020
Total Gross Amount: *
Total Tax Amount: (3) *
Invoice Entry: @ ) Net
Invoice Approval: Not approved
Items

Add Row

1D = Product Type

" Gross Amount:

Supplier:

se New, Check Show Exceptions | | Actions,
Zast Inc. L
P || New
~
Gross
v
Product ID Description Product Category ID

o

New Invoice €3

Reference Documents

Order ID: o7 || Add New

Template ID: ¥ || Update Template

Invoice Description

Posting Date: @ m)
Payment Reason: (@)

Payment Terms:

Due Date: @ 03/13/2020 >

Quantity Tax Code G/L Account Amount to...

v v v

New Inve
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Subtotal:
Total Tax Amount:

Total Gross Amount:

a () ®

" & & (0. |ViewAu

Net Price Net Amount Acc

&
&
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Step: 06

Click on "External Document ID" Now go ahead and fill all red
asterisks

w.hi,.m New Invoice €3 O‘ O @

ﬁ Status: In Process  Block: Not Blocked  Total Gross Amount: 0.00 USD Supplier: 8167 - Silent Sector LLC

a Post® | | Postand New @ | | Save @ | | Close New, Check | | Show Exceptions | | Actions, ® A & (1. |VewAu

Wl Involved Parties Reference Documents

2 Click on "External Document ID" Zast Inc. & Order ID: 7 || Add New

Ll Now go ahead and fill all red

& asterisks ctor LLC & || New Template ID: ¢ || Update Template

@ Q Invoice Description:

[External Document ID} @ Posting Date: @

P Invoice Date: 3) * Payment Reason: @

7

= hiacwies Dath 3 03/13/2020 Payment Terms: 30 days due net v

Er Total Gross Amount: * v Due Date: @ >

Total Tax Amount: (3) * >

=3

& Invoice Entry; @ ®) Net Gross

= Invoice Approval: Not approved v

E=

v

a Items

& Add Row

& D & Product Type Product ID Description Product Category ID Quantity Tax Code GIL Account Amount to. Net Price Net Amount Acc

1 v ) ) v v v usD 0.00 usD

Subtotal: 0.00 USD
Total Tax Amount 0.00 USD
Total Gross Amount: 0.00 USD

&
&

New Inve
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Step: 07

Enter your invoice description in the item rows and submit the
invoice for approval

W'Busimss

Status: In Process

Block: Not Blocked

Total Gross Amount: 0.00 USD

New Invoice €3

Supplier: 8167 - Silent Sector LLC

a () ®

Post® | | Postand New @ | | Save @ | | Close New, Check | | Show Exceptions | | Actions, ® A & (1. |VewAu
Involved Parties Reference Documents
a Buying Company: ( * EDUS1000 - EdCast Inc. P Order ID: 7 || Add New
f=3
& Supplier:* 8167 - Silent Sector LLC 3 || New Template ID: 7 || Update Template
EI General Information Invoice Description:
External Document ID: (3) * Posting Date: @
P Invoice Date: 3) * Payment Reason: @
7
= hiacwies Dath 3 03/13/2020 Payment Terms: 30 days due net v
i~ Total Gross Amount: * v Dmsimsmastts >
Total Tax Amount: () * 3 Enter your invoice description in the
L item rows and submit the invoice for
& Invoice Entry: @ ®) Net Gross approval
Invoice Approval: Not approved v
ol @
v
a [items
=} Add Row
& D & Product Type Product ID Description Product Category ID Quantity Tax Code GIL Account Amount to. Net Price Net Amount Acc
1 v ) ) v v usD 0.00 usD
Subtotal: 0.00 USD
Total Tax Amount 0.00 USD
Total Gross Amount: 0.00 USD
My Launchpad New Inve & =
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Thank You!
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