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Step: 01

let's learn how to export data from SAP and edit in Microsoft
Excel
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Step: 02

Click on the menu icon
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Step: 03

Click on "Payables"
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Step: 04

Click on "Suppliers"
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Step: 05

Enter name of supplier to search for
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Step: 06

To export a vendor, click on the coulmn that is next to status
label and you will see export options enabled
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Step: 07

For example, click on this blue rectangle
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Step: 08

Click on "Export", an excel file will download in your downloads
folder, double click on it
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Step: 09

Click on enable edit and you can now edit this excel sheet
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Thank You!
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