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Step: 02

Click on the

E Click on the menu icon

. ¢

Shortcuts

Business Analytics
Managing My Area

Account Manage

Sales Orders

Customer Invoicing

Field Service and Repair
Purchase Requests and Orders
Goods and Services Receipts
Supplier Invoicing

Supplier Base

Product Portfolio

Project Management
Personnel Administration
Payables

Receivables

Tax Management

Liquidity Management
Payment Management

Renaral | adaar

My Launchpad

B New Invoice
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menu icon

My Launchpad

.. Inbox  Service and Support

All Open Items Open Alerts Open Tasks Open Open

Notifications Clarifications

4 0 0 4 0

Service and Support

ing Jtarted &l % Submit an Idea
1k ¥

[
| D RETE A

Consult Welcome E-
Community Book

SAP App Center

Application mark

Mobile App for iOS

Scan code to download from App Store

(]

Q O ®

Mobile App for Android

Scan code to download from Google Play
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Step: 03

Click on "Payables"

= *Business My Launchpad Q O @

Home Work: Inbox  Service and Support

Shortcuts

Business Anatytics All Open Items Open Alerts Open Tasks Open Open
Notifications Clarifications

Managing My Area

Account Manage

Sales Orders 4 O O 4 O
Customer Invoicing

Field Service and Repair Service and Support

Purchase Requests and Orders

i tarted l Submit an Idea Consult Welcome E- SAP App Center Mobile App for iOS Mobile App for Android
Goods and Services Receipts ) Community Book Application mark Scan code to download from App Store Scan code to download from Google Play
Supplier Invoicing ‘ [ ;
1 Y-

Supplier Base

Product Portfolio N 1 g L
Project Management

Personnel Administration
Click on "Payables"

¢

Payables

Receivables
Tax Management

Liquidity Management

Payment Management

Renaral | adaar

My Launchpad B New Invoice <] & @
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Step: 04

Click on "Suppliers"

= *Business My Launchpad Q O @

Home Work: Inbox  Service and Support

Shortcuts

Business Anatytics All Open Items Open Alerts Open Tasks Open Open

Managing My Area Notifications Clarifications

= Account Managet
Sales Orders 4 0 O 4 O
Customer Invoicing

Field Service and Repair Service and Support

Purchase Requests and Orders

Welcome E- SAP App Center Mobile App for iOS Mobile App for Android

ook Application mark Scan code to download from App Store Scan code to download from Google Play

Submit an Idea Consult

Goods and Services Receipts > 0
Overview 2| Common Tasks

Y Supplier Invoici

=

Work Show Organizational Structure
Supplier Base

Suppliers

Product Portfolio Supplier Accounts.

Click on "Suppliers"

Project Management Suppliers

Personnel Administration Balance Confirmation e
Payables Automatic Payments

Receivables Payment Cle:

P o B X (1 &

Tax Management Periodic Tasks

P Liquidity Management Payment Runs

Payment Management Balance Confirmation Runs

| mti e Foreign Currency Remeasurement Runs

Q | Reclassification of Payables

Central Bank Reporting
|- * @ Reports

My Launchpad B New Invoice List
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Step: 05

Enter name of supplier to search for

— ®Business

Home

Shortcuts

Business Analytics
Managing My Area
Account Manage
Sales Orders
Customer Invoicing

Field Service and Repair

Purchase Requests and Orders

Goods and Services Receipts

Supplier Invoicing
, Supplier Base
Product Portfolio
Project Management
Personnel Administration
Payables
Receivables
Tax Management
Liquidity Management
Payment Management

Renaral | adaar

Payables - Suppliers B New Invoice
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Payables - Suppliers

You can view, create, and edit supplier master data records. You can also check supplier details, such as their location, main contact persen, and contact information

Suppliers
Enter name of supplier to search for

All Suppliers ~ | Group By | None v @ _ v
New
Status Supplier ID Supplier Name City Main Contact
Click here to execute the query
(] & @
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Step: 06

To export a vendor, click on the coulmn that is next to status
label and you will see export options enabled

= BvDe Payables - Suppliers Q O @

Home You To export a vendor, click on the ds. You can also check supplier details, such as their location, main contact persen, and centact information.
Shortcuts sup coulmn that is next to status label
and you will see export options
Business Analytics
A enabled Fvne - design” ® C| |V

Managing My Area 3
= Ed 9
- Account Manage!

Status Supplier ID Supplier Name City Main Contact
Sales Orders
. Active 8050 Design Factory North Las Vegas
Customer Invoicin;
3 Active LPK70NJTNS Design Sprint Academy GbR Berlin
Field Service and Repair Active 1004921 Vian Baren Design rotterdam van Baren, P.D.

Purchase Requests and Orders
Details: 8050 Design Factory

Goods and Services Receipts

Supplier Invoicing Main Address Legal Form
Design Factory ABC Classification:

Supplier Base
4318 West Cheyenne Ave Industry:

Product Portfolio
North Las Vegas NV 89032 Blocked: No

A SR United States Created On: 01/15/2020

e neticnhatop Phone: Created By Tin Paukovic (KBSCSPLPDLF)

Payables Fax:

Receivables E-mail:

Tax Management WWeb Site:

Liquidity Management

Payment Management

Ranaral | adaar

Payables - Suppliers B New Invoice [x] & ®
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Step: 07

For example, click on this blue rectangle

= *Business Payables - Suppliers Q O @

Home You can view, create, and edit supplier master data records. You can also check supplier details, such as their location, main contact person, and contact information
Shortcuts Suppliers
Business Analytics
All Suppliers ~ | Group By | None ~ design* ® oY
Managing My Area
_ Edit, | [ New, | | Export, | | | Change Status, |
= Account Manage
S For example, click on this blue Supplier Name City Main Contact
Sales Orders rectangle
i,‘ g Design Factory North Las Vegas
Customer Invoicin,
8 A 9 Design Sprint Academy GbR Berlin
Field Service and Repair Acuve 1UvaYZL Van Baren Design rotterdam van Baren, P.D.
Purchase Requests and Orders
Goods and Services Receipts LEERE R AT
[$7 Supptier Invoici Main Address o i i
Design Factory ABC Classification:
& Supplier Base
4318 West Cheyenne Ave Industry:
,4% Product Portfolio
North Las Vegas NV 89032 Blocked: No
1 proi
4 Project Management United States Created On: 01/15/2020
v S
A" Personnel Administration Phone: Created By Tin Paukovic (KBSCSPLPDLF)
&3 Payables Fax:
(§ Receivables E-mail
2 Tax Management AEEISHE
& Liquidity Management
Payment Management
Ranaral | adaar
~ ok
Payables - Suppliers B New Invoice [x] & @
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Step: 08

Click on "Export", an excel file will download in your downloads
folder, double click on it

f— *Business Payables - Suppliers O\ O @

pome You can view, create, and edt supplier master data records. You can also check supplier detalls, such as their location, main contact person, and contact information
Shortcuts Suppliers
Business Analytics = N N . z
All Suppliers Click on "Export", an excel file will design* ® C| |V
Managing My Area download in your downloads folder,
_ Edit, | | New double click on it
Account Manage
Status S Q Name City Main Contact
Sales Orders
. Active BLow wesngmractory North Las Vegas
Customer Invoicin;
3 Active LPK70NJTNS Design Sprint Academy GbR Berlin
Field Service and Repair Active 1004921 Vian Baren Design rotterdam van Baren, P.D.

Purchase Requests and Orders

Goors bl S Rocnon Details: 8050 Design Factory

Supplier Invoicing Main Address Legal Form
Design Factory ABC Classification:

Supplier Base
4318 West Cheyenne Ave Industry:

Product Portfolio
North Las Vegas NV 89032 Blocked: No

A SR United States Created On: 01/15/2020

e neticnhatop Phone: Created By Tin Paukovic (KBSCSPLPDLF)

Payables Fax:

Receivables E-mail:

Tax Management WWeb Site:

Liquidity Management

Payment Management

Ranaral | adaar

Payables - Suppliers B New Invoice [x] & ®
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Step: 09

Click on enable edit and you can now edit this excel sheet

@ Webtx LY soom @ JIRA R Work3
A EdCastinc (B cal — o

Home Insert  Draw Page Layout Formulas Data Review  View  Help  Acrobat SAP BUSINESS BYDESIGN

Enable Editing

Click on enable edit and you can
now edit this excel sheet

‘9

Suppliers (All Suppliers)

Last Updated On: 03113/2020 10:51:28 AM Timezone: PST

Status Supplier I Supplier Name city Main Contact
Active 8050 Design Factary North Las Vegas
Active LPK7ONJTHG gz;‘g" Bk fammny

Active 1004921 Van Baren Design rotterdam van Baren, P.D.

Berlin
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Thank You!
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