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Step: 01

Open your Tableau site

& Q Search @ & @

Home

A Home
@ Explore

Welcome to your Tableau site
$% Favourites

Harmess the power of your data. Unleash the potential of your people.
<0 Recents
Q Recommendations Cissts oviool |

Manage Projects | Manage Users | Download Tableau Desk RSB AU EL EETEIIC

@

Users

B

2» Groups

F5 Schedules Favourites and Recents

[89 Jobs Click the star icon ¥y to add a favourite.
Tasks

EL Site Status Recommendations

Settings
{@} e Check back to see new recommendations generated for you.
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Step: 02

Click on "Schedules"

& Q Search @ & @

Home

Home

Welcome to your Tableau site

Favourites

Harmess the power of your data. Unleash the potential of your people.

]
@ Explore
7
O

Y Recents
Q Recommendations Cissts oviool |

Manage Projects | Manage Users | Download Tableau Desktop | Download Tableau Prep Builder

cp Users

c»  Groups

Click on "Schedules”
Iﬁ Schedules |

@

[& Jobs k.

Tasks

EL Site Status Recommendations

Settings
@ e Check back to see new recommendations generated for you.
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Step: 03

Click the checkbox of the task you want to run

St t
S Click the checkbox of the task you Q searcn @ Q @
want to run
it
e Schedules 77 @
{D) Home Select All
@ Explore
tName Frequency Task type Tasks Execution Next run at
¥% Favourites -
9 End of the month - On the 1st day of the month at 04:30 Monthly Extract Refresh 0 Parallel 1Mar 2020, 04:30
‘0 Recents
9 Monday morning - Weekly at 11:30 on Monday oo Weekly Subscription Parallel 10 Feb 2020, 11:30
Q Recommendations
9 Refresh daily [00:00 - 02:00, UTC] - Daily at 05:30 Daily Extract Refresh 0 Parallel 6 Feb 2020, 05:30
{%01 Users B Refresh daily [01:00 - 03:00, UTC] - Daily at 06:30 Daily Extract Refresh 0 Parallel 6 Feb 2020, 06:30
222 Groups £ Refresh daily [02:00 - 04:00, UTC] - Daily at 07:30 Daily Extract Refresh 0 Parallel 6 Feb 2020, 07:30
@ Schedules £ Refresh daily [03:00 - 05:00, UTC] - Daily at 08:30 Daily Extract Refresh 0 Parallel 6 Feb 2020, 08:30
[29 Jobs £ Refresh daily [04:00 - 06:00, UTC] - Daily at 09:30 Daily Extract Refresh 0 Parallel 6 Feb 2020, 09:30
fo=KS 3 Refresh daily [05:00 - 07:00, UTC] - Daily at 10:30 Daily Extract Refresh 0  Parallel 6 Feb 2020,10:30
EL Site Status
9 Refresh daily [06:00 - 08:00, UTC] - Daily at 11:30 Daily Extract Refresh 0  Parallel 6 Feb 2020.11:30
@ Settings
9 Refresh daily [07:00 - 09:00, UTC] - Daily at 12:30 Daily Extract Refresh 0 Parallel 6 Feb 2020,12:30
£ Refresh daily [08:00 - 10:00, UTC] - Daily at 13:30 Daily Extract Refresh 0  Parallel 6 Feb 2020,13:30
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Step: 04

After selecting, click on "Actions"

& Q_ Search @ & @
+i
iy
it Schedules 77
After selecting, click on
"Actions™
() Home SelectAll  ClearAll  2items selected
@ Explore @
tName Frequency Task type Tasks Execution Next run at
¥% Favourites -
v 9 End of the month - On the 1st day of the month at 04:30 Monthly Extract Refresh 0 Parallel 1Mar 2020, 04:30
0 Recents
v 9 Monday morning - Weekly at 11:30 on Monday Weekly Subscription Parallel 10 Feb 2020, 11:30
Q Recommendations
9 Refresh daily [00:00 - 02:00, UTC] - Daily at 05:30 Daily Extract Refresh 0 Parallel 6 Feb 2020, 05:30
{%01 Users B Refresh daily [01:00 - 03:00, UTC] - Daily at 06:30 Daily Extract Refresh 0 Parallel 6 Feb 2020, 06:30
&3 Groups B9 Refresh daily [02:00 - 04:00, UTC] - Daily at 07:30 =+ Daily Extract Refresh 0 Parallel 6Feb 2020, 07:30
@ Schedules £ Refresh daily [03:00 - 05:00, UTC] - Daily at 08:30 Daily Extract Refresh 0 Parallel 6 Feb 2020, 08:30
[ED Jobs £ Refresh daily [04:00 - 06:00, UTC] - Daily at 09:30 Daily Extract Refresh 0 Parallel 6 Feb 2020, 09:30
fo=KS 3 Refresh daily [05:00 - 07:00, UTC] - Daily at 10:30 Daily Extract Refresh 0  Parallel 6 Feb 2020,10:30
EL Site Status
£ Refresh daily [06:00 - 08:00, UTC] - Daily at 11:30 Daily Extract Refresh 0 Parallel 6 Feb 2020, 11:30
@ Settings
9 Refresh daily [07:00 - 09:00, UTC] - Daily at 12:30 Daily Extract Refresh 0 Parallel 6 Feb 2020,12:30
£ Refresh daily [08:00 - 10:00, UTC] - Daily at 13:30 Daily Extract Refresh 0  Parallel 6 Feb 2020,13:30
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Step: 05

Click on "Run Now"

& Q_ Search @ & @
+r
iy
it Schedules 77
{D) Home Select All Clear All 2items selected  Actions v Click on "Run Now"
Run N
6 e
tName 9 Frequency Task type Tasks Execution Next run at
Delete
¥% Favourites -
v £ End of the month - On the 1st day of the month at 04:30 Monthly Extract Refresh 0 Parallel 1Mar 2020, 04:30
0 Recents
v 9 Monday morning - Weekly at 11:30 on Monday Weekly Subscription Parallel 10 Feb 2020, 11:30
Q Recommendations
9 Refresh daily [00:00 - 02:00, UTC] - Daily at 05:30 Daily Extract Refresh 0 Parallel 6 Feb 2020, 05:30
{%01 Users B Refresh daily [01:00 - 03:00, UTC] - Daily at 06:30 Daily Extract Refresh 0 Parallel 6 Feb 2020, 06:30
&3 Groups B9 Refresh daily [02:00 - 04:00, UTC] - Daily at 07:30 =+ Daily Extract Refresh 0 Parallel 6Feb 2020, 07:30
Schedules £ Refresh daily [03:00 - 05:00, UTC] - Daily at 08:30 Daily Extract Refresh 0 Parallel 6 Feb 2020, 08:30
efresh daily [04:00 - 06:00, - Daily at 09: aily xtract Refresh arallel e ;
(& Jobs £ Refresh daily [04:00 - 06:00, UTC] - Daily at 09:30 Dail E Refrest 0 Parallel 6 Feb 2020, 09:30
fo=KS 3 Refresh daily [05:00 - 07:00, UTC] - Daily at 10:30 Daily Extract Refresh 0 Parallel 6 Feb 2020,10:30
EL Site Status
£ Refresh daily [06:00 - 08:00, UTC] - Daily at 11:30 Daily Extract Refresh 0 Parallel 6 Feb 2020, 11:30
{@? Settings
9 Refresh daily [07:00 - 09:00, UTC] - Daily at 12:30 Daily Extract Refresh 0 Parallel 6 Feb 2020,12:30
£ Refresh daily [08:00 - 10:00, UTC] - Daily at 13:30 Daily Extract Refresh 0  Parallel 6 Feb 2020,13:30
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Again, click "Run Now"

Run Now

Run all tasks from the 2 selected schedules? The tasks will be run as soon
as server resources are available.

Again, click "Run Now"

my'uide

Page 07




Step: 07

Your selected schedules queued tasks to run

< Info: 2 schedules queued tasks to run X Q i @ & @
+i
iy
it Schedules 77
{D) Home Select All
@ Explore
tName Frequency Task type Tasks Execution Next run at
¥% Favourites -
9 End of the month - On the 1st day of the month at 04:30 Monthly Extract Refresh 0 Parallel 1Mar 2020, 04:30
‘0 Recents
9 Monday morning - Weekly at 11:30 on Monday oo Weekly Subscription Parallel 10 Feb 2020, 11:30
Q Recommendations
9 Refresh daily [00:00 - 02:00, UTC] - Daily at C Your selected schedules queued Daily Extract Refresh 0 Parallel 6 Feb 2020, 05:30
tasks to run
{%01 Users B Refresh daily [01:00 - 03:00, UTC] - Daily at O Daily Extract Refresh 0 Parallel 6 Feb 2020, 06:30
222 Groups 9 Refresh daily [02:00 - 04:00, UTC] - Daily at Or-ou Daily Extract Refresh 0 Parallel 6 Feb 2020, 07:30
@ Schedules £ Refresh daily [03:00 - 05:00, UTC] - Daily at 08:30 Daily Extract Refresh 0 Parallel 6 Feb 2020, 08:30
[29 Jobs £ Refresh daily [04:00 - 06:00, UTC] - Daily at 09:30 Daily Extract Refresh 0 Parallel 6 Feb 2020, 09:30
fo=KS 3 Refresh daily [05:00 - 07:00, UTC] - Daily at 10:30 Daily Extract Refresh 0  Parallel 6 Feb 2020,10:30
EL Site Status
9 Refresh daily [06:00 - 08:00, UTC] - Daily at 11:30 Daily Extract Refresh 0  Parallel 6 Feb 2020.11:30
@ Settings
9 Refresh daily [07:00 - 09:00, UTC] - Daily at 12:30 Daily Extract Refresh 0 Parallel 6 Feb 2020,12:30
£ Refresh daily [08:00 - 10:00, UTC] - Daily at 13:30 Daily Extract Refresh 0  Parallel 6 Feb 2020,13:30
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Thank You!
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