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Step: 01

Open your Tableau site
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Harmess the power of your data. Unleash the potential of your people.
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[89 Jobs Click the star icon ¥y to add a favourite.
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EL Site Status Recommendations

Settings
{@} e Check back to see new recommendations generated for you.
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Step: 02

Click on initials
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Welcome to your Tableau site

Harness the power of your data. Unleash the potential of your people.
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Create Workbook |
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Manage Projects | Manage Users | Download Tableau Desktop | Download Tableau Prep Builder

o Users
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Iﬁ Schedules

[59 Jobs Click the star icon ¥y to add a favourite.

Tasks

EL Site Status Recommendations

Settings
@ e Check back to see new recommendations generated for you.
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Step: 03

Click on "My Account Settings"

< Q_ Search
SR Click on "My Account Settings"
4
Hr Home @
Sign Out
) Home
&) Explore

Welcome to your Tableau site

Favorites
Harmess the power of your data. Unleash the potential of your people.
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€0 Recents

Q Recommendations Create Workb:

Manage Projects | Manage Users | Download Tableau Desktop | Download Tableau Prep Builder

o Users
2 Groups
Favorites and Recents
5 Schedules
[?9 Jobs Click the star icon ¥y to add a favorite.
Tasks

B, Site Status Recommendations

Settings
@ e Check back to see new recommendations generated for you.
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Step: 04

Select this check box to enable notifications

You will be notified through email when a subscription on your site is suspended

< All Users / aishwarya karanjkar Q_ Search @ [l @

+

+
+ : .
e aishwarya karanjkar
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) Home
Projects 2 Workbooks 3 Views 16 Data Sources 1 Flows 0 Alerts 0 Subscriptions 0 Settings
@ Explore —
me Banner ‘You can show or hide the welcome banner on your Home page.

¢ Favorites

v| Show welcome banner
€0 Recents

Unspecified v
Q Recommendations

Unspecified -
& Users (UTC+05:30) Asia/Calcutta .
orn V| Show all time zones
& Groups
R L2 Set the time zone used for subscription schedules you create. Learn more
ﬁ Schedules

If you own scheduled flow runs or published extract refreshes, you can receive email
[29 Jobs notifications for failures

¥| Send email when flow runs or scheduled refreshes fail
Tasks .

Select this check box to enable
. ‘fou can receive email when a subscription on your site is suspended due to repeated notifications
B Site Status i
= — e = You will be notified through email when
ail when 2 ption is s ded o B
& settings on omall when a subsCrption s SuSpenaa P
suspended
tifications  You can receive email when an alert on your site is suspended due to repeated failures e
Send email when an alert is suspended p
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Step: 05

Click on "Save Changes"
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Home

Projects 2 Workbooks 2 Views 16 Data Sources 1 Flows o Alerts 0 Subscriptions 0 Settings
To change your start page, navigate to a page. From your profile menu, select Set as Start =
Page > For Me

Explore

You can show or hide the welcome banner on your Home page
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Y Recents
| Show welcome banner
Q Recommendations

Unspecified v
‘%% Users Unspecified .
000 B
c» Groups bscription Tinr (UTC+05:30) Asia/Calcutta v
Schedules ¥| Show all time zones
Set the time zone used for subscription schedules you create. Learn more
[89 Jobs

If you own scheduled flow runs or published extract refreshes, you can receive email
Tasks notifications for failures

V| Send email when flow runs or scheduled refreshes fail

B, Site Status

Click on "Save Changes"
You can receive email when a subscript I Save Changes I
failures
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{C}} Settings

| Send email when a subscription is <

lert Notifications  You can receive email when an alert on your site is suspended due to repeated failures

Send email when an alert is suspended
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Thank You!
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