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Step: 01

A Sheet in Smartsheet

fome < Search Q smartsheet o 2
Dashboards/Portals
B Sheets Bl Sheets Create ~
@ Workspaces

» More

A Sheet in Smartsheet

Asheet is the foundation of your work | heet?
in Smartsheet and where all of your 2w sheet?

data lives. The way you set up your 1, project or task list
sheet will determine how you can take  templates
advantage of the many Smartsheet

capabilities.
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Step: 02

Click the Solution Center "+" icon

Home < Search Q smartsheet

Dashboards/Portals
Bl Time Tracker for Client Projects with Form

v M Sheets
@ Time Tracker for Client ... Actions ~
@ Workspaces - = —— o
» More P Time Tracker for Client Projects with Form Not Shared GuideMe Admin

Click the Solution Center "+" icon
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Step: 03

In the left panel, click Create

Solution Center < smartsheet o a = @

O Create

In the left panel, click Create

@

31 Import

Q
e
Browse All Solutions &
. .o -
Clients & Customers Ranarisheat
Finance & Accounting contro' center
General Management
Add-On Add-On Template Template Add-On
Human Resources Control Center Project with Gantt Timeline Agile Project with Gantt Project Tracking & Rollup Team Project Task Board
T
Marketing
Product Development Templates .
Jump-start your work with pre-built sheets you can modify
Projects
=== | n— S— — i =
v — - -— -
More —
o .
.
Project Intake Annual Calendar by Day Project WithEiesolrce Pm!ect with Gantt & Budget Project Budget
Management Variance
See More Templates
Add-Ons
Work seamlessly with other apps, integrations, and connectors
== g
. —— .
. — e o +
e = e i L 308 ¢ +ableau
Professional Services B £ 1
=
Acce_leramr for Professional Project Launch Plan Accelerator for IT PMO New Preduct Development Smartsheet for Tableau

Services

See More Add-Ons

my@uide

Page 04




Step: 04

Select the desired tile for the item that you want to create

Solution Center smartsheet o a = @
Licrente Select the desired tile for the item

3] Import that you want to create

Create

Start a new sheet, report, or dashboard e

Browse All Solutions

mu!
LS8

—
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Clients & Customers -
-—
Finance & Accounting A—
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General Management

Grid Project Cards Task List Form
Human Resources

T
Marketing .
.
Product Development i A ) q
e
Projects —_—
—
Sales

Report Dashboard/Portal
More
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Step: 05

You can also search for a template using the search field and
categories

Solution Center < smartsheet o a2 = @
[J Create
=] Import -~

You can also search for a template

Q using the search field and categories

Browse All Solutions _—__
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Clients & Customers -
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—
—
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Finance & Accounting
General Management
Grid Project Cards Task List Form
Human Resources
T
Marketing

.
Product Development = 'e a
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Projects e
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Sales

Report Dashboard/Portal
More
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Step: 06

Select templates from the search

Solution Center
O Create

31 Import

projects

Browse All Solutions
Clients & Customers
Finance & Accounting
General Management
Human Resources

T

Marketing

Product Development
Projects

Sales

More
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Results for "projects”

.
— Select templates from the search
. @
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Time Tracker for Client Projects Project Intake

with Form
==
—_—
—
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-—

Project with Gantt & Dependencies Smartsheet for Hangouts Chat

Template Set

Construction Budget Project Schedule Management

-

Project with Gantt & Budget

PR Agency Activity Tracker Variance

smartsheet

Smartsheet Accelerator

'ofessional Services

Accelerator for Professional
Services

=]
°
.
.
Project Budget
——
=
- -
- =
—

Agile Project with Gantt

Team Project Task Board

B smartsheet
Control Center

Template Set
Lo}
-] I 3 o
Lo}

Control Center Project Tracking & Rollup

e
-
Smartsheet Accelerator B smartsheet
ITPMO Data Uploader

Accelerator for IT PMO Data Uploader

Project with Resource Annual Calendar by Day

Management
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—— —_—
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— ° —
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Project with Hard Deadline and

Censtruction Schedule with Gantt
Gantt
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Step: 07

Click on "Use"

Solution Center < smartsheet o a = @
O Create

3] Import

Results for "projects”

projects Q — o
m— : - :
B All Soluti & v s . < o
i i V= Smartsheet Accelerator B smartsheet | 08
Clients & Customers . E Professional Services Control Center E |
. - [ &
Finance & Accounting
Time Tracker for Client Projects Accelerator for Professional L
General Management wlnh Form ! d Project Intake Sorvioas Control Center Project Tracking & Rollup
Human Resources
T
Marketing Template: Time Tracker for Client Projects with Form x
Product Development == « Create a consistent time tracking processes with a simple form
Prosects e + Enable mobile employees to update their time from anywhere, on any device
+ Track and manage hours for multiple projects in real time >

Sales e

More e

Click on "Use™ “

j=iE=1) -
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-— Smartsheet Accelerator B smartsheet
- ITPMO Data Uploader
.
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Project with Gantt & Dependencies Smartsheet for Hangouts Chat Project Budget Accelerator for IT PMO Data Uploader
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Construction Budget Project Schedule Management Agile Project with Gantt Prajctnith Regoiecs Annual Calendar by Day

Management
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Step: 08

Congratulations your Sheet is ready

Home < Search Q smartsheet

Dashboards/Portals
Bl Time Tracker for Client Projects with Form

v M Sheets
[ Time Tracker for Client ... Actions ~
@ Workspaces s R = . = , e
our eet is rea
» More ] ong! yi ly

[0 Time Tracker for Client Projects with Form | GuideMe Admin
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Thank You!
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