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Step: 01

Welcome

In this guide, we will learn to sign a document via DocuSign
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Step: 02

Click on "Start Now"

You can find this on Home page or Manage page
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Step: 03

Upload a document from your local system or cloud
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Step: 04

Once you've uploaded your files, select the "I'm the only signer
option"
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Step: 05

Click on "Sign" to open your document
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Step: 06

Click on "Continue" to begin signing your document
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Step: 07

Use the FIELDS menu to drag the fields you want to add to your
document
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Step: 08

Once you've placed and filled in all your fields, click FINISH
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Thank You!
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